IMpunoxenne |

k npukaszy MBOY «OOLL Ne5»
r. Ckonuna

ot «05» mapra 2021 r. Ne 62-]]

HHCTPYKLIUA
OTBETCTBEHHOI'O 32 OPraHu3alHiio 00padoTKH NePCOHATBHBIX TaHHbIX
B Mynuununaasaom GiopkeTnom obmeobpasosare/ibHOM yupexkicHu «OcHoBHAs
obmeobpasosareiabHas mKoaa NoS» MyHAUNNATLHOTO 00PA30BAHMS — FOPOIACKOI OKPYT
ropoa Cxonunn Psizanckoii odinacTn

1. TepmuHb! H onIpe/e/ICHHs

WUudopmannonHas cucTeMa MepceHalbHbIX JIAHHBIX — COBOKYIHOCTB COJEPIKALIMXCS B
fa3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U ofecreuuBalolMX X 00paboTKy HH(OPMAIMOHHBIX
TEXHOJIOTHI U TeXHHYECKHAX CPE/ICTR;

[lepcoHanbhbic naHHbe — m00as MWHGOPMAIMA, OTHOCAILAACH K NPIMO HJIH KOCBEHHO
OIPE/IC/ICHHOMY, WU OTIpeieisieMoMy (hH3nueckoMy IHIly (CyObeKTy NepCOHAIbHBIX JaHHBIX ),

CpenctBo  3ammThl  WHpOPMAUKMK — [pOrpaMMHOE  OOCCIEYCHHE, MPOTPaMMHO-
armapatHoe — obecneueHwe, anmaparHoe — o0ecreyeHue.  BELIECTBO MM Marepuan,
MpeIHA3HAYEHHOe HIIH HCIOIb3yeMOoe JUIS 3alliThl HH(POPMALIMH.

2. O0mue mogoKeHNs

2.1. Hacrosmas Wuctpykiius onpenensier (yHKIIMH, [1paBa M OTBETCTBEHHOCTH
OTBETCTBEHHOI'O 3a OpraHu3aluio 06paboTkH MepcoHaIbHbIX JIaHHBIX (Aanee — OTBETCTBEHHBIN)
B MBOY «OOIII Ne5» r. Cxonmuna (nasee — YupexaeHue).

2.2. Hacrosmas Mucrpykiust pazpaboraHa B COOTBETCTBHH € HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoii Meepaiinn B 061aCTH 3a1MTh IEPCOHAIBHBIX JIAHHBIX (fanee
— TIJIn), METOAHYECKHMH H PYKOBOAAUIMMH JOKYMCHTAMH YIOJTHOMOYCHHBIX (eepaabHbIX
OpPraHoOB UCMOTHHTEILHOM BIIACTH.

2.3,  OTBeTcTBeHHBIH HA3HAUACTCS MPUKA3OM JIMPEKTOPA Y YpekK/ICHHUS.

2.4, OTBeTCTBEHHBIA HEMOCPE/ICTBEHHO MOIYHHACTCS AUPEKTOPY Y UPEIKICHHUS.

2.5. Ha Bpems BpeMeHHOro OTCYTCTBHA (00JIe3Hb, OTHYCK, 1p.) OTBETCTBEHHOIO, €ro
00543aHHOCTH BO3JIaraloTes Ha paboTHHKA, HA3HAUEHHOro M jonylleHHoro k obpabdorke IT/1H B
YCTAHOBJIEHHOM MOPSIJIKE.

2.6. OrBeTcTBeHHBIH B cBOEH padoTe pyKoBojCcTBYeTes HacToswel MacTpyKumei.

2.7. Hacrosimas Mucerpykumsi siBisiercss JIONOJIHEHHEM K ACHCTBYIOIHM JIOKATBHBIM
HOPMATHBHBIM aKTaM (BHYTPEHHHM JIOKYMEHTam) 1o Borpocam odecneuyeHus Oe30MacHOCTH
HH(QOpPMALIHK, 1 HE HCKIKOYAeT 0053aTe/IbHOTO BBIITOJHEHHS HX TpeOOBaHHMH.

3. Myuxkuun
3.1.  OTBETCTBEHHDBIH BHINOJHACT CJCAYIOUIHE (PYHKLHH:

~  OCYUICCTBIACT  BHYTPCHHHH  KOHTPOIL  3a  cOoDOMOJAeHHMEM  paDOTHHKaMH,
obpabarsisatomux )11, Tpebosanuii 3akononarensctea Poceniickoii Menepanuu o
[1]11, B TOM ymcne Tpedbosanuim x 3ammre 11J1H:

—  aKTyaJu3MpyeT MEepevcHb JIOKHOCTeH paboTHHKOB, HMEIOIIUX JI0CTYI K 00paboTke
[11n;

~  @KTYaTU3HupYeT mepevueHb padOTHHKOB, JONYIIEHHBLIX B MOMEIIEHHS, B KOTOPBIX
ocviectrigercs oopadortka [TJ]H:



—  JOBOAMT J0 CBejaeHusi padoTHukoB, oOpabGareiBaiommx 1/ nmonoxeHus
sakoHoaTenneTBa Poccuiickoil ®@enepanuu o [1/IH, T0KanBHBIX akTOB 10 BOIIpOCaM
obpatGorku 11/11, TpeboBanuii k 3aumre [1/lu, B TOM umcne TpeGoBaHui K 3amuTe
[RDIEER

~  OpraHM30BbLIBACT NpHeM H 00paboTKy oOpaleHuit U 3anpocoB CyOBEKTOB IT/1H, 4K
[1Jl1 o6pabareiBatoTes B YUpesICHHH, MM HX MPEJCTABHUTENCH, H OCYIIECTBIACT
KOHTPOJIb 3a PHEMOM 1 00padoTKO# Takux obpaieHnii u 3anpocoB;

—  paspabaThiBaeT M KOPPEKTHPYET  JKCIIYATalHOHHYIO  JOKYMEHTAallHio  H
OpraHu3alHOHHO-PACHIOPAHTE/IbHBIC T0KYMeHThI no 3armte IT/1H.

—  TPHHHUMEET YHACTHE B JCATENIBHOCTH:

— [0 TOJArOTOBKE, TMEPecMOTPY, YTOYHCHHMIO JIOKAlbHBIX AKTOB MO 3allnTe
WH(POPMALHH;
—  no arrectaini 00beKTOB HHpOpPMATH3AIHH.

4. Ilpaea
4.1. OTBeTCTBEHHbLINH HMEET 11PaBO:

—  TpeGosarh oT paborHukos, ofpabarbisatoimx [1J1H, codmonenus YCTAHOBJIEHHOH
TexHonoruu oopabdorku [1JH M BBINOJHEHHS JIOKATBHBIX HOPMATHBHBIX aKTOB
(BHYTpEHHHX JOKYMEHTOB) 110 obecrneyenuio OesonacHoctu I11n;

—  MHMIMHAPOBATH MPORETEHHE ClyKeOHBIX pacc/ie/oBaHuil M0 (axraM HapyleHHs:
YCTAHOBICHHBIX — TpeOoBanuH  00eCneycHUs  3alMThl, HECAHKUMOHHPOBAHHOIO
JOCTYNa, yrparsl, YHHuTokenua [1JIH 0 TEXHUUECKUX CPeiCTB, 00padaThIBArOIIHX
[1]181;

— TpeboBarh npekpaieHus obpabotku [1/lH B ciyuae HapylUIeHHS yCTaHOBJICHHOTO
rnopsaka paboT WM HapyUIeHHA (YHKIMOHHPOBAHHS CPEICTB W CHCTEM 3alUTHI
uHopmarmmn:

—  yyacTBOBAThH B AHANM3e CHTyalWH. Kacarouwxes (yHKUHOHHPOBAHMS CPEACTB
3amMThl NHGOPMAIKK U pacciie/loBatus HaKToB HeCAaHKIMOHHPOBAHHOTO I0CTYA,

—  [OJ@aBaTh CBOM MPEUIOKEHHS [0, COBEPIICHCTBOBAHHIO OPIraHHU3allMOHHBIX H
TexHuueckux Mep no sawmmte [/14.

5. OTBeTcTBEHHOCTH

5.1. Ha OTBeTcTBEHHOTO RO37IAraerTcs NEpCOHANbHAs OTBETCTBEHHOCTh 3a Ka4CCTBO
BBLINOJTHIEMbIX UM (DYHKLHI.

5.2. OrpercTBeHHbli HeECeT OTBETCTBCHHOCTh 3a HEHAUIEKAINCE HCMOIHEHHE HIIH
HEHCTTOTHEHUE CBOMX 00s3aHHOCTEH, TIpe/IveMOTpeHHbIX HacTosel MHeTpykimed, B nipeienax,
OnpesieNeHnbIX IeHCTBYIOLIMM 3aK0HOAaTeheTBOM Pocauiickon desepanun. 3a HECOOMOAEHHE
TpeboBanuil 3akoHoAaTenbeTBa PoccHitckoi Mdenepauun o [1JlH npeycMoTpeHa rpaskaaHCKasl,
YIOJIOBHAS, @/IMHHUCTPATHBHAS. THCIMTUIHHAPHAA OTBETCTBEHHOCTS.

53. OTBeTcTBEHHbIH HEceT OTBETCTBEHHOCTH [10 ACHCTBYIOLIEMY 3aKOHOIATE/ILCTBY
Poccuiickoii Mejepaliny 3a pasriauieHne HHGOpMalny OrpaHHYEHHOro J10CTyIa, CTABIIEH EMY
M3BCCTHON TPH BBINOJAHEHHH CIYKeOHBIX 0043aHHOCTCH. B TOM HYHC/IC NPCAyCMOTPEHHBIX
Hactosmen Muerpykuuei.

6. Cpok 1eiicTBHS ¥ NOPSLIOK BHECEHHs H3MCHEHHH




6.1.  Hacrosiuiass MHCTpYKIHS BCTYIACT B CHILY ¢ MOMEHTA e€ YTBEPXKICHHS H JICHCTBYeET
OeccpouHo.

6.2. Hacrosimas MHCTpYKLHSA [TOUIEKHAT NEPECMOTPY HE PEXE OJTHOTO pasa B TPH roja.

6.3. M3menenuss u JI010JHEHHS B HACTOSIIYIO MHCTPYKUMK BHOCATCS MPHKA30M
JIUpEKTOpa YupeK1eHHs.



