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HOJIUTUKA
00padoTkn nepcoHaNbHbIX JaHHBIX MBOY «OOII Neb5y

r. CkonuHa

1. O01ue moJ10KeHu s

1.1. Hacrosiiast mosintuka o6paboTku nepcoHabHbIX 1aHHBIX MBOY «OOILl NebSy r.
Ckonuna (nanee — [TonuTrka) onpeaesseT e 00paboTKH MePCOHATBHBIX JaHHBIX,
KaTeropuu U nepeueHb 00pabaThIiBaeMbIX MEPCOHATBHBIX JAHHBIX, KATETOpUH CYOBEKTOB,
MepCOHANIbHBIE JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CITIOCOOBI, CPOKU UX 00pabOTKH U
XpaHeHus1, OPSA0K YHHUTOKEHHUS IEPCOHANBHBIX JAaHHBIX MPHU JOCTIKEHUH eNel uxX
00pabOTKHU WM MPY HACTYIUICHUH UHBIX 3aKOHHBIX OCHOBaHM B MBOY «OOII NeSy T.
Ckomnuna (nanee — Illkosna).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE IOKYMEHTHI, pErliaMeHTHPYIOIIHEe 00padoTKy
MepCOHANIbHBIX TaHHBIX B [1Ikome, pa3pabaTeiBatoTcs ¢ ydeToM mnosoxkeHuid [lomutuku.

1.3. JleiictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIe 1aHHble, koTophle [lIkona
oOpalaThIBaeT ¢ UCIIOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATHU3AIIH.

1.4. B [lonuTtrke UCMONB3YIOTCS CAENYIOUINE TOHATHS!

e TIEpCOHANIbHBIE JaHHBIE — JH00ast HHPOpMAIHsl, OTHOCALIASICS MPSIMO UM KOCBEHHO
K OIPECIICHHOMY WU OTIPENIeNIIeMOMY (PH3HUECKOMY JIUILY (CYOBEKTy
HIEPCOHAITBHBIX JAHHBIX);

e TE€pPCOHAJIbHBIC IAHHBIE, pa3peLICHHbIE CYyOBEKTOM MEPCOHANBHBIX JaHHBIX TS
pacIpoCTpaHEeHUs], — IEPCOHAIbHbIE JaHHbIE, JOCTYI HEOTPAaHUUYEHHOTO KpyTa JIUI]
K KOTOPBIM MPEIOCTABJICH CyObEKTOM MEePCOHATBHBIX TAaHHBIX TyTEM Jauu
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coryiacusi Ha 00pabOTKy NMEePCOHATBHBIX TAHHBIX, PA3PEIICHHBIX CYyObEKTOM
NEepPCOHATIBHBIX TAHHBIX JUIS PACIPOCTPAHEHUS B MOPSIIKE, TPEIYCMOTPEHHOM
®denepanbabiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MepCOHANBHBIX NaHHBIX (omepaTop) — LlIkona — ropugHYecKoe IO,
CaMOCTOSATENILHO MJIM COBMECTHO C IPYTUMH JIMLIAMH OpTaHHu3yolee U (Miin)
OCyIIECTBIISAOIIEeE 00pabOTKY MEPCOHANBHBIX JAHHBIX, ONPEACIISIONIEee eI
00pabOTKM NEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX, OIKALIIX
o0paboTke, aeiicTBus (omepaiumn), CoBepuIaeMble ¢ EPCOHATBHBIMH JaHHBIMH;

e 00paboTKa NMepCcoOHAIBHBIX JAaHHBIX — JACUCTBUE (OMepalrs) Wi COBOKYITHOCTb
neicTBuii (omepanuii) ¢ MepcoHaNbHBIMH JaHHBIMH C HCIIOJIb30BaHUEM U O€3
UCTIOJIb30BAaHUS CPE/ICTB aBTOMATHU3AlIMH, BKJIIOUasi cOOp, 3aIuCh,
CHCTEMATHU3alNI0, HAKOIUICHHE, XpaHEHHE, yTOYHEHHEe (OOHOBIICHUE, H3MCHEHHE),
U3BJICYCHUE, UCIIOIB30BaHKE, iepeaauy (pacipocTpaneHue, NpeJoCTaBICHuUE,
JI0CTYII), 00e31n4rBaHue, OJOKUPOBAHKE, yAAICHHE, YHUUTOXKCHHE;

e aBTOMaTU3MpOBaHHasi 00pabOTKa MEPCOHANBbHBIX JAaHHBIX — 00paboTKa
NEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIBHON TEXHHUKH,

e pacmpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — ACUCTBUS, HAlIPaBJICHHbIC HA
PACKpBITHE TIEPCOHATBHBIX JTAHHBIX HEONPEACICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — JICHCTBHUS, HAIIPABICHHBIE HA PACKPBITHE
NePCOHATILHBIX TAHHBIX ONPEICICHHOMY JIUILY HJIH ONPEASICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
HEPCOHANIBHBIX JAHHBIX (32 HCKIIIOYCHHEM CITydaeB, eclii 00paboTka HeoO0xoanma
JUISl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHUE MEPCOHANBHBIX JAHHBIX — EHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJIEPYKAHNE TIEPCOHAIBHBIX JaHHBIX B
MH()OPMAIIMOHHOI CHCTeMe MEPCOHATBHBIX JaHHBIX U (WITH) B Pe3yJIbTaTe KOTOPHIX
YHUYTOXKAFOTCS MaTepUATIbHBIC HOCUTEIH TIEPCOHATBHBIX TAaHHBIX;

o 00e31MYMBaHKe NePCOHATBHBIX TAHHBIX — ICHCTBUS, B pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 MCIIOJIb30BaHUS TOTIOIHUTEIEHONW HHPOPMAITUU
OIIPEICTUTh MPUHAIICKHOCTD EPCOHABHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
HIePCOHAIbHBIX TAaHHBIX;

e WH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
cofepKanxcs B 0a3ax TaHHBIX EPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy HH(POPMAITMOHHBIX TEXHOJIOTHH U TEXHUUECKHX CPE/CTB;

e TpaHCTpaHUYHAs Iepeavya MepCOHANBHBIX JaHHBIX — Iepeiadya NepCOHaTbHBIX
JTAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIacTH
WHOCTPAaHHOTO TOCYAapCTBa, HHOCTPAHHOMY (DU3HUYECKOMY JIHITY HITH
WHOCTPaHHOMY IOPUIHYECKOMY JIHILY.

1.5. [lIkona xak omnepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronaTe KOH(DUIESHIIMATTEHOCTH IEPCOHATIBHBIX IAHHBIX, 3 UMEHHO HE
pacmpoCTpaHsATh IEPCOHANILHBIE TaHHBIC U HE MepeiaBaTh X TPETHUM JUIaM 0e3 coriacus
CyOBeKTa MepCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO MPECTAaBUTEIS, €CIIM MHOE HE
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. ObecneunTh cyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTABUTEIISIM
BO3MOKHOCTb O3HAaKOMIJICHHS C JOKYMEHTAaMU U MaTepualaMH, COAEPKAIIUMH UX
[IEPCOHAJIbHBIE JAHHBIE, €CIIU UHOE HE NPEyCMOTPEHO 3aKOHOAATEIbCTBOM.



1.5.3. Pa3pscHATh CyObEeKTaM NepCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEACTABUTEISAM
IOPUINYECKHE TTOCICACTBUA OTKA3a IPEJOCTABUTD IIEPCOHAIBLHEIC TaHHbIE.

1.5.4. broxupoBaTh WIH YIAIATH HEMPABOMEPHO 00pabaThIBa€MbIC, HETOUHBIC
MePCOHANBHBIE TAHHBIC TN00 00eCTIeYnTh X OJOKMPOBAHUE UITU yIalICHUE.

1.5.5. [IpekpaTuth 00pabOTKy U YHUUTOKUTD UK 00C3JIMUUTh NMEPCOHATBHBIC JaHHBIC TN0O
o0ecrneunTh MpeKpaieHne 00padoTKN U YHHUTOKEHUE WIIH 00€3IMIMBAHIE ITEPCOHATBHBIX
JTAHHBIX TIPU TOCTHKCHUU TIETTH UX 00pabOTKH.

1.5.6. [IpexkpaTuth 00pabOTKY MEPCOHANTBHBIX JAHHBIX WM 00ECIEYUTh IPEKPAIICHHE
00pabOTKH EPCOHABHBIX JAHHBIX B CITy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX TAHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOIONPHOOPETATEIeM WIN OPYIHUTEIEM IO KOTOPOMY
SIBIISIETCS CYOBEKT MEPCOHAIBHBIX JTAHHBIX, HIIM UHBIM corianieHuem Mexay llIkosou u
CyOBEKTOM IEePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIUMBIC U JOCTATOYHBIC JJIsT 00CCTICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MIPUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTHUBHBIMHU IIPABOBBIMH AKTaMHU.

1.6. IlIxoxna Bopage:

1.6.1. CamocToATENbHO ONPEENATh COCTAaB U MepeueHb Mep, HEOOXOAUMBIX U JOCTATOUHBIX
JUIs 0O€ecTiedeHMsl BHITOJIHEHUST 003aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM U IPUHSTHIMU B
COOTBETCTBUH C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH, €CJIM MHOE HE IPELyCMOTPEHO
3aKOHOJIATEILCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicionb30BaTh nepcoHaIbHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
corJIacus B CITydasiX, MPelyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IlpegocTaBisTh MEpCOHANBHBIC JaHHBIE CYOBEKTOB MIEPCOHATBHBIX TAaHHBIX TPETHUM
JIML@AM B CIIy4dasx, IPELyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIUILY C cOTjacus CyObeKTa
MEPCOHATBHBIX JaHHBIX, €CIIH HHOE HE MPETyCMOTPEHO (elepaTbHBIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAEMOI0 C 3TUM JIUIIOM JI0roBopa. JInio, ocymecTpisioniee 00paboTKy
MIEPCOHAIBHBIX JAHHBIX 10 MopydeHuto [1Ikoiel, 00s13aHO COOIOIATh TPUHITUIIBI M TTPaBHIIA
00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HICHIINATHFHOCTD MMEPCOHATBHBIX TAaHHBIX, IPHHIMATh HEOOXOIMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BBIMOIHEHUS 005 3aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPLICHHOJIETHUE YYalHeCs], POJUTEIN HECOBEPIIIEHHOIETHUX
y4aIuxcs, UHble CyObEKThI IIEPCOHATBHBIX JTAHHBIX (Hajee - CYOBEKTHI IePCOHATBHBIX
JTAHHBIX ) 00SI3aHBbI:

1.7.1. B cny4asx, mpeyCMOTPEHHBIX 3aKOHOIATEILCTBOM, MpenocTaBisaTh Llkoie
JIOCTOBEPHEIE MIEPCOHATILHBIC JaHHBIC.



1.7.2. Ilpu n3MEHEHNHU TEPCOHANIBHBIX TaHHBIX, OOHAPYKEHUN OIIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 3ToM Ilkoe.

1.8. CyOBbeKThI IepCcOHAIBHBIX JAHHBIX BIIPABE:

1.8.1. Ilony4ats HHGOPMALIUIO, KacarOIIytocs 00pabOTKH CBOMX MEPCOHAIBHBIX TaHHBIX,
KpOME CIIy4aeB, KOIJla TaKOM JI0CTYIl OTpaHnYeH (efepalbHbIMU 3aKOHAMU.

1.8.2. Tpe6oBatb oT I1IKOJIBI YTOUHHUTH MIEPCOHATBHBIC IAHHBIE, OJJOKUPOBAThH UX HIIN
YHHUYTOXKHUTh, €CITU TIEPCOHAIILHBIC JAHHBIC SBISIOTCS HEMOTHBIMU, YCTAPEBIIUMHU,
HETOYHBIMH, HE3aKOHHO MOJIYYCHHBIMH WJIH HE SIBIISTIOTCS HEOOXOUMBIMHU IS 3asIBICHHON
e 00paboTKH.

1.8.3. JlomoHUTH MepcoHaNbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOUIMM COOCTBEHHYIO TOYKY 3PCHUSI.

1.8.4. O6xaioBath aevictBus uian 6e3nerictue [1Ikobl B yIIOJTHOMOYEHHOM OpraHe 1o
3aIUTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM IMOPSIJIKE.

2. [IpaBoBbIe OCHOBaHHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBaHUSAMH 00pPAOOTKU MEPCOHANBHBIX NTaHHBIX B IIIKone sBistoTcs
yCTaB ¥ HOPMATHBHBIE MPABOBBIC AKTHI, JJISI UCTIOJTHEHUS KOTOPBIX U B COOTBETCTBHH C
koTopbimu [lIkona ocymiecTBisieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoif KOJEKC, HHBIE HOPMATHUBHBIE TIPABOBBIC AKThI, COACPKAIINE HOPMBI
TPYZIOBOTO IpaBa,

e bBI1o/UKeTHRIN KOJNIEKC,

e Hanorosslil KOAEKC;

e ['paxxmaHckuil KOJEKC;

e CeMeNHBIN KOJEKC,

o ®enepanbHblii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpa3zoBanuu B Poccuiickoi
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATHUBHbBIE ITPABOBBIE AKTHI,

e COLHAIBHOE, MEHCHUOHHOE U CTPAXOBOE 3aKOHOJATENBCTBO Poccuiickoit
®Penepauny,

e 3aKOHOJIATEILCTBO B chepe O€30MmacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIHUIICHHOCTH.

2.2. ITpaBOBBIMH OCHOBaHUSIMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B [1Ikone Takxke
SIBJISIFOTCSL IOTOBOPBI ¢ (DU3NUCSCKUMH JIUI[AMH, 3asIBJICHUS (COTJIacHsl, TOBEPEHHOCTH)
y4aluXxcs U POAUTEIICH (3aKOHHBIX MPEICTABUTENCH) HECOBEPIIICHHOJICTHUX YUAIIMXCH,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Lesan 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATErOPHM M NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHbIE JaHHbIe KOTOPHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHs, IOPSIA0K YHHUTOKEHHUSI NePCOHAIbHBIX JAHHBIX

1. ean oOpadoTKuU: opraHusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAM HAYAJIbHOI0 001ero, 0OCHOBHOIO 001IEer0 U CpPeIHero




o01mero o0pa3oBaHus, JONOJTHUTEJbHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropuu
JTAHHBIX

IlepcoHanbHble TaHHBIC CoenuanbHble
JaHHbBIE

Ilepeuenn
JAHHBIX

e (amwmius, UMs, OTYECTBO; CBenieHHs 0 COCTOSIHUU

e IO, 3II0POBbSI

e TPaXIaHCTBO;

e JIaTa U MECTO POXKIICHUS,

e m3o0paxenue (pororpadus, Buaco);

e [IaCIOPTHBIC JJAHHEBIC;

e aJpec PEerucTpaluu Mo MeCcTy
KHUTEJIbCTBA,

e ajnpec (paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC JIAHHBIE;

e HWHIUBHIYaJIbHBI HOMEP
HAJIOTOILIATEIIbIINKA,

e CTpPaxoOBOH HOMEpP WHIUBUIYaTHLHOTO
aunesoro cuera (CHUJIC);

e CBe/IEHHUA 00 yCIIeBaeMOCTH
00y4aroIerocs M Jpyrue CBeICHHU,
oOpa3yrormuecs B porecce
peanu3aiu 00pa3oBaTeIbHOM
[IPOrPaMMBl;

e HHBIC NIEPCOHATIbHBIC JTAHHBIC,
MIpeloCTaBIIseMble PU3NIECKUMU
JIMIIAMHU, HEOOXOIMMBIE ISt
3aKITIOYCHUS ¥ UCTIOTHEHHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHO/IaTEILCTBA B cpepe
o0Opa3oBaHUs

Kareropun
CyOBEKTOB

OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEITH)

Crioco6w1
o0paboTku

ABTOMaTH3MpOBaHHasl 00pabOTKa U 0€3 CPEeICTB ABTOMATH3AIIUN, B TOM
YHCIIE:

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECEHHMS MEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPHI U
nH(OPMAIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkobI.

Cpoku
o0paboTku

B Teuenue cpoka peanusanuu o0pazoBaTeIbHON POrPaMMBbl

Cpoxu
XpaHCHHS

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKJ]aTypOﬁ A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JAHHBIC

ITopsnox

B cootBeTcTBHE C HOpﬂIIKOM YHUYTOXCHUSA U 00e3InYnBaHU




YHUYTOXKCHHUA

MEPCOHAJIBHBIX JAHHBIX IIIxonBI B 3aBUCUMOCTH OT THIIA HOCHUTEIS
MEPCOHAJIBHBIX JAHHBIX

2. Heab 00padoTKku: BhINOJHEHUs] GYHKIMA U MOJTHOMOYHIT padoToaaTesisi B TPYAOBbBIX
OTHOLLIEHUSIX, B TOM 4K cJIe 00sI3aHHOCTEN M0 OXpaHe TpyAa

Kareropun IlepcoHanbHble TaHHBIC Cneuuanbhbie | buomerpuueckue
TaHHBIX MEPCOHANIbHBIC | IEPCOHATBHBIE
JaHHbIE JaHHbIE

[Tepeuenn e (amwusi, UMs1, OTYECTBO; CseneHus o N3o0pakenue Ha
TAaHHBIX e IO, COCTOSIHUH doto u

e TPAXIAHCTBO; 3I0POBbBS BHU/IE03AIIHCH,

e JlaTa M MECTO POXKICHUS; MOJIYYCHHBIX C

o m3o0paxenue (pororpadus); KaMmep HaOIroIeHUS

e TIACIIOPTHHIC IaHHBIC;

e aJpeC PErUCTPALHUH 110
MECTY KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOKUBAHUS,

e KOHTAKTHEIE JaHHEIE,

e WHJIUBHIYAILHBIH HOMED
HaJIOTOILIATENbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
nuresoro cuera (CHUJIC);

e cCBeleHUsA 00 00pa3oBaHUH,
KBaTM(UKAIIH,
npodeccnoHanbHOM
IMOJTOTOBKE M IOBBIIICHUU
KBaTM(UKAIUH,

e CceMelHOe MOJIOKEHUE,
HaJIM4Ue JIETEN,
POJICTBEHHBIE CBS3H,

e CBEAECHUS O TPYAOBOM
JEATEIIbHOCTH, B TOM YHCIIC
HAJINYKE MOOLIPEHUH,
HarpaxJAcHUN U (WIn)
JTUCIMILTAHAPHBIX
B3BICKaHHH,

e JIAHHBIC O PETUCTPAITUU
Opaka;

e CBEJICHHUS O BOMHCKOM yYETE;

e cBeAcHUS 00 MHBAJIUIHOCTH,

e CBeIEHHUA 00 yaepKaHUU
AJTUMEHTOB,

e CBEJCHUS O JIOXOJE C
MIPEIBIIYIIEro MecTa
paboTHI,

e WHBIC IEPCOHAITBHBIE
JAHHBIE, TIPEIOCTABIISIEMBIC




paboTHUKaMU B
COOTBETCTBUU C
TpeOOBaHUSMH TPYIOBOTO
3aKOHO/IaTEIIbCTBA

Kareropuu PaboTHUKY, KaHANWAATHI HA PabOTy (COMCKATENH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHMS IEPCOHAIBHBIX JIaHHBIX B KYpHAaJIbl, PEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikobl
Cpoku B teueHune cpoka AeMCTBUSA TPYIOBOTO AOTr0BOpa. [is KaHAMIaTOB — B
0o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHMSI KaHAUATYPhl U
3aKJIF0UYEHUS TPYAOBOIO JOroBOpa
Cpoku B TeueHue cpoka, ycTaHOBICHHOTO HOMEHKJIATYpOil J1e B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHATIbHBIE JAHHBIE, B TOM
Yuclie B COCTaBe JIMYHBIX aen — 50 et
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUNBAHUS
YHUUTOXKEHHUS | IepCOHAIbHBIX NaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIA HOCUTENS

MEPCOHATIBHBIX TAaHHBIX

3. e 00padoTKH: peann3anus rpakIaHCKO-TIPABOBBIX I0FOBOPOB, CTOPOHOIA,
BBITO/IONIPHOGPeETaTE/IEM HJIH MOJTy4YaTesieM KOTOpbIX siBisieTcs Lllkomaa

Kareropun IlepcoHasIbHBIE JAaHHBIE
JTAaHHBIX
[lepeuenn e (amumims, UMs, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIEC JaHHBIE;
e ajapec peructpaiuu U (Win) GaKTHIECKOTrO MPOKUBAHHMS;
e KOHTAaKTHBIC JAHHEIE,;
e HMHIVBHUIYaJIbHBIH HOMEp HAJOTOIIATEIBINKA,
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOW KapThl;
e MHBIE IEPCOHATIBHBIE JAHHBIE, TPEJOCTaBIsAEMbIe (PU3NUECKUMHU
JMIIaMHU, HEOOXOJMMBIE JUTS 3aKITFOYCHUST M HCTIOTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTs!l, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CrocoOsn1 ABTOMaTH3UpOBaHHasE 00pabOTKa U O€3 CPEeICTB AaBTOMATH3AIIUN, B TOM

o0paboTku




qucCIie.

e TIOJy4YEHHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU Gopme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;

e BHECEHMS IEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OPMAIIMOHHBIE CUCTEMBI M IOKYMEHTHI [1IkoIb1

Cpoku B Teuenue cpoka, HEOOXOAMMOTrO ISl UCIIOJHEHHUS 3aKJI0YEHHOTO JJOr0BOpa
o0paboTku

Cpoxu B TedeHune cpoka, ycTaHOBICHHOIO HOMEHKJIATYpO 1€ B 3aBUCUMOCTH OT
XpaHEeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IEPCOHAIBLHBIE TAHHbIC

ITopsnox B cootBerctBuu ¢ [lopsiakomM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MNEPCOHATIBHBIX JaHHBIX

4. Ilesanb 06pad

OTKH: o0ecneyeHne 0e30MacHOCTH

Kareropuu [lepconanbHbIe TaHHBIE
TAHHBIX
[lepeuenn e (amunms, UMs, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIE IaHHBIE;

e ajnpec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHUS;

e KOHTAaKTHBIC JaHHbBIE
Kareropun [Tocerurenu konb
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATH3AIIUU, B TOM
o0paboTku qHcIe!

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (opme

HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHH MEPCOHATBHBIX IaHHBIX B KYPHAIbI, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoItb!
Cpoxknu B Teuenune nepnoa Hax0XKI€HUS OcCEeTUTENS HA TeppuTopun LIkoms
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOIl JIe)l B 3aBUCIMOCTH OT
XpaHEHHS TUTIA TJOKYMEHTa, B KOTOPOM COJIEpKATCs TIEPCOHANBHBIC JaHHBIE, B TOM
yrciae MUHUMYM 30 JHel B OTHOIICHUH 3aliucel KaMep BUACOHAOII0IeHUS

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUYTOKCHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MNCPCOHAIBHBIX TAHHBIX




4. YciaoBusi 00padoTKH NepPCOHAIBHBIX TAHHBIX

4.1. IlIkoa ocymiecTBIsieT cOOp, 3aMKUCh, CUCTEMATU3AINIO, HAKOIUICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MCHEHHUE), U3BJICUCHIE, UCIIOIB30BaHUE, IIEpeaady
(pacmipocTpaHeHue, MPEIOCTaBICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBAHKE, YIAICHHE U
YHUYTOKEHHUE MTEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAITBHBIMU HOPMATHBHBIMU aKkTamMu [1IkobI.

4.2. Bee nepconanphbie qanubie [koa momydaer ot cyObeKTa IepCOHAIBHBIX JaHHbBIX, a B
Cly4asix, KOTJa CyOBbEKT MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOJICTHHM, — OT €r0 POAUTENCH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. Ilonyyenue o 00pabOTKy MEPCOHANBHBIX IAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MIePCOHANBHBIX JTAHHBIX JUJIS pacrpocTpanenus, [1Ikona ocymiecTBiseT ¢ COOII0IeHIEM
3aMpeToB U YCIOBUH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona oOpabaThIBacT NEPCOHATLHBIC TAHHBIC:

o €3 NCTOJIB30BAHUS CPEJICTB ABTOMATH3AIINY,

e C HUCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax U WH(OPMAIIMOHHbBIX
cucremax: «1C: 3apmnara u kaups», «1C: bubnuorekay, «bapc. WEB-
Ob6paszoBanue», «lIpoxon u nuraHue».

XpaHeHI/IC NEPCOHAIIBHBIX JAHHBIX:

4.5.1. llkona XpaHUT NEPCOHANIbHBIE JaHHBIE B TEYEHHUE CPOKA, HEOOXOUMOTO IS
JOCTHIKEHUS LieIel X 00paboTKH, a JOKYMEHTBI, COJepKallie IepCOHAIbHbIE TaHHbIE, — B
TEYEHHE CPOKa XPAHEHHUS JJOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C yUE€TOM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHbIe 1aHHBIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHATCS B
3anmMpaeMbIx mKkadax Judo0 B 3aITMPaEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYeH.

4.5.3. IlepcoHasibHBIE TaHHBIE, 00padaThIBaCMbIE C HCIIOIH30BAHUEM CPE/ICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIIOUYUTD
HEMPaBOMEPHBIN WM CIy4alHbIN TOCTYI K HUM, YHUUTOXXEHHE, U3MEHEHNE, OJIOKUPOBaHueE,
KOIMPOBaHUE, MPEAOCTABIEHNE, PACIPOCTPAHEHUE IEPCOHATBHBIX JIAHHBIX, & TAK)KE UHbIE
HCIIPaBOMCPHBIC HeﬁCTBHH B OTHOICHUHW NICPCOHAIIBHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy NMepcoHaIbHBIX JaHHbIX B I1Ikone, mpekpaiaoT ux
o0pabaThIBaTh B CIAEAYIOLIUX CIydasix:

e JIOCTUTHYTHI IIeJM 00paObOTKH MEPCOHATBHBIX JaHHBIX;

e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX IaHHBIX;
e O0OTO3BaHO corjlacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX;

e 00paboTKa MepcoOHAIBHBIX JaHHBIX HETIPaBOMEPHA.

4.7. Ilepenayda nepcoOHAIbHBIX JAHHBIX:

4.7.1. llIxona oGecreynBaeT KOHPUACHINATBHOCT MEPCOHATBHBIX JTaHHBIX.



4.7.2. llkona nepenaet NepCOHANBHBIC TAHHBIC TPETHUM JIUIAM B CICAYIONUX CITydasx:

e CYOBEKT IIEpCOHAJIbHBIX JIAaHHBIX JaJl COIVIacHe Ha Mepeaady CBOUX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/IATENILCTBA
B PaMKaxX yCTaHOBJICHHOM IPOLIEAYPBL.

4.7.3. llkona He OCYIIECTBIISET TPAHCTPAHUYHYIO NIepelady NepPCOHABHBIX JaHHbBIX.

5. AKTyaJM3anmsi, ucnpaBJieHue, ylajeHue 1 YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
O0TBEThI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TAaHHBIX

5.1. B ciiyuae npenoctaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBUTeNIeM (DaKTOB O HETIOJHBIX, YCTAPEBIINX, HEOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX TIEPCOHANBHBIX JaHHBIX [1IKoma akTyanu3upyer, HCIpaBIsieT, OJIOKUPYET,
yJaJsieT WM YHHYTOXKACT UX M YBEJOMIISIET O CBOMX JEHCTBHSIX CYyObEKTa MePCOHATbHBIX
TaHHBIX.

5.2. IIpu noctmkenuu nenei o00paboTKK NEepCOHANBHBIX JaHHBIX, & TAKXKE B CIy4ae OT3hIBa
CyOBEKTOM IMEePCOHAIBHBIX JAHHBIX COTJIAcUsl Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX
MIEPCOHAJIbHBIE JaHHBIE MOJUIEKAT YHUUYTOXKEHHUIO, €CIIM UHOE HE MPETyCMOTPEHO J0rOBOPOM,
CTOPOHOMH, MmoJtydaTesieM (BBIr0I0MprHoOpeTaTesieM) o KOTOPOMY SIBIISIETCS CYOBEKT
MEePCOHAJIbHBIX JJAHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTEINEH), COepIKaIlUX MIEPCOHATIbHBIC TaHHbIC,
MIPOU3BOJUTCS B COOTBETCTBUHU € [TopsIKOM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHATIBHBIX
naHHbIX [[IKoJIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX, B TOM UHUCIIE
MyTeM U3MENbYEHHUS LIpeiepe, CTUPAHUS WIH (OPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyObeKTa MepcoHaNbHBIX IAHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS
[lIxona coobmaeT emy uHpopManuo 006 00paboTKe MEPCOHATBHBIX IAHHBIX CYOHEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.
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