Mpunoxenue |
k npukasy MBOVY «OQOLL Ne5» r. CkonuHa
oT «05» mapra 2021 r. Ne 67-]1

MNOJIOXKEHHUE
06 oprauusanun 06paboTKH MEPCOHATLHBIX JAHHBIX, obpabarbiBaeMbIX B
MyHHUHIAILHOM GIOUKeTHOM 00meo0pa3oBaTeIbHOM yupexaenun «OCHOBHAA
ofmeobpazoBaTebHas mKoaa Ne5» MyHHUHTIATEHOTO 06pa3oBaHus — TOPOACKOH OKpYT
r. Cxonun Pazanckoii obiactu
6e3 HCMOIB30BAHUA CPE/ICTB ABTOMATH3ALHH

1. OcHOBHBI€ TCPMHHbBI H ONpeeIeHHsE

BiioKMpOBaHME TEPCOHANBbHBIX JAHHBIX — BPEMEHHOC npexpatieHne  00paboTKH
MepCOHATBHBIX JaHHBIX (338 HCKIIKOUCHHCM  CIIyHacs. ecnt  obpaboTka HeoOXoauma s
yTOYHEHHs [IEPCOHATBHBIX JaHHBIX )

O6paboTka nepcoHalbHBIX JIAHHBIX — moboe aeiicTBHe (Onepalud) WM COBOKYIHOCTD
neficTBrii (Omepaluii), cOBEpIIAaeMbIX C HCMOJL30BAHUEM CPE/ICTB aBTOMATH3aUnH UM 0e3
HCTIONB30BAHHS TAKMX CPEACTB C [EPCOHAIbHBIMH JAHHBIMH, BKIOUAs cbop, 3amuce,
CHCTEMATH3AIHNIO, HAKOIUIEHHE, XPaHEHHE, YTOTHEHHE (06HOBTEHHE, U3MCHEHHE), H3BICUEHHE,
HCMONB30BaHKMe, Tepeaady (pacrmpocTpaHeHHe, MpeloCcTaBIcHUE, noctyn), 00e3THYHBAHME,
6.10KNpOBAHHUE, YAAICHHE, YHHUTOKEHHUE CPCOHATBHBIX JIAHHDIX;

OCHOBHBIE TEXHWUUYECKUE CPE/ICTBA W CHCTEMbI — TeXHMUECKHE CPeacTsa CHCTEMBI, a
TAKKE HMX KOMMYHHWKAIIMH, HCIIO/IB3YyEMBIE UL 00paboTKH, XpaHeHus H Mepejiain
[IEPCOHATBHBIX JIAaHHBIX ]

Onepatop — TrOCYIapCTBEHHBIH Opra, MYHHIMNAILHBIA OpraH, HOpUIMYecKoe HIH
du3HIECKOE JIHLO, CAMOCTOSTEIBHO HIIH COBMECTHO C JIPYTHMH JMIAMH OPTraHH3YIOLIHE U (HITH)
OCYIECTBASIONHE 00paboTKy MepCOHAIBHBIX JaHHBIX, a TaK)Ke OINpe/e/siomue LeiH
06paboTKK MEePCOHAllbHBIX AaHHbBIX, COCTaB MEPCOHAILHBIX NaHHbIX, nojanexanmx obpabdoTke,
neiicTBHs (ONIepaliiK), COBEPLIAEMbIE C MEPCOHATLHBIMH JaHHBIMH;

[lepcoHaibHbie aHHBIC — nobas uHGOpMaUUs, OTHOCALIANCS K MPAMO WIH KOCBEHHO
OIpeJIc/ICHHOMY, HITH ONPEACIACMOMY dusmyecKoMy JHLly (CyOBEKTY nepcoHanbHBIX JIAHHBIX);

[IpenocraBnenue MEPCOHANBHBIX HAHHBIX — JICHCTBUS, HaNpaBlICHHbIE Ha PacKpbITHE
MepCOHATBHBIX aHHbIX ONpPEeASTEHHOMY JIHLLY HIIH onpe/eseHHOMY Kpyry JHIL

PacnpocTpaHeHHe NepCOHAIBHBIX AAHHBIX — JeHCTBHA, HAlpaBlIeHHbIE HA PACKPbITHE
l'lepCOHa."'lebl'X JAHHBIX HEOMPEACIEHHOMY Kpyry JTHIL

VHUUTOKEHHE IePCOHATBHBIX JAaHHBIX — JCHCTBHA, B PE3y.IbTATC KOTOPBIX CTAHOBHTCA
HEBO3MOJXKHBIM BOCCTAHOBHTH COJIEP)KAHHME I[E€PCOHATBHBIX JIaHHBIX B HHPOPMALMOHHOK
cHCTEME TIepCOHABHBIX JaHHBIX W (WIH) B PE3yNbTaTe KOTOPBIX YHHUUTOKAIOTCS MaTepHalbHBIC
HOCHTEJIH MEPCOHAIILHBIX JaHHBIX.

2. O0mHe MoJIOKEHHA

2.1. Hacrosiee [lonokenne 06 opranuzaiuy oOpabOTKH NEPCOHANBHBIX AQHHBIX B
MBEOY «OOIIl NeSy 1. Cxonuna 0e3 HCIOIb3OBAHHA CPE/ICTB aBTOMATH3ALNH (manee -
T[MonoxkeHue), pa3paboTaHo B COOTBETCTBHHM C 3aKOHOAATCJILCTBOM Poccuiickoii degepaunu o
nepcoHalbHbIX AaHHbIX (natee — [1/1H) 1 HOPMATHBHLIMU PABOBLIMHU aKTaMH (MeTO/IH4EeCKUMU




noKyMeHTaMu) (pesepanbHBIX OpraHoB HCIOTHHTE/IbHOI BIACTH M0 BOmpocaM 0e301acHOCTH
[1/1n.

22. Hacrosimee Ilosioxkenue — onpeaeiser  OCHOBHBIC MPUHUMIEl  00ecreHeHHMs
Gesonachoetn [1/1a npu ux oOpaboTke 0e3 HCMOJIL30BAHNA Cpe/ICTB aBTOMATH3AlMH, 4 TAKKE
OTBETCTBEHHOCTh PAOOTHHKOB, yUaCTBYIOLIHX B Takoit o6paboTke.

23, TlonoxkeHue 00f3aTENbHO JUIS MCIOJIHCHHA BCCMH paboTHHKaMH MBOY «OOI1l
NoS» . Cxonuaa (1anee — YdpexaeHue), HenocpeACTBEHHO y4acTBYIOLIMMU B 00padboTKe [Tu
Ge3 HCTOIb30BAaHHs CPEJICTB ABTOMATH3AIHH.

3. Ofecneuenne 6€30NaCHOCTH 1EPCOHANLHBIX NAHHBIX

3.1. TIJl# npH MX HEAaBTOMATH3HPOBAHHOM 06paboTke /10JDKHBI 060c06NATECS OT HHOH
MH(QOPMALIHH, B YaCTHOCTH ITyTEM huKcauuy HX Ha OTACTBHBIX MATCPHAIBHDIX Hocuremsix TTJTn,
B CTIelMATBHBIX PasjienaxX Wil Ha NoIaX Gopm.

3.2. He nomyckaercs xpaHenue [1JIH pasiuiHBIX KaTeropuii Ha OJHOM MaTepHaTbHOM
HOCHTEIE.

3.3, He nonyckaercs (pukcauus Ha OAHOM Gymaxsom Hocutene L/IH, uenu 00padoTKH
KOTOPBIX 3aBE/IOMO HE COBMECTHMBIL.

3.4, Tlpu HCMONB30BaHHM THIOBBIX GopM IOKYMEHTOB, XapaKTep uHpOpManHy B
KOTOPBIX TIPEMNIONaraeT Wi IOMYCKAET BIJIOHCHHE B anx [1Jla (nanee — Tunosas dopma),
JOJKHBI CODMIOAATECS CIE/IYIOLIHE YCIOBUA:

_  umoBas opMa HITH CBS3AHHbBIE C HCH JOKYMEHTbI JOTKHEL cojiepKarh CBEIICHUA O
neau odpaborku TTJIH, nms (HaMMEHOBaHHWE) H ajapec oneparopa, (haMHIHI0, UM,
oTuecTBO ¥ aapec cyobexra [1JIH, HCTOUHHK MOTYHCHHA [1J{n, cpoku oOpaboTku
[1]l1, mepeyenn aeiictBui ¢ T1JIH, koTOpBIC GyayT COBEpIIAThCs B mpouecce HX
0GpaboTku, obllee OMHCAHHE HCMOML3YCEMbIX oriepaTopoM cnocofos 06paboTkM
[1)11;

—  tumoBas ¢opma JIOJKHA [PelyCMaTpHBarh Moje, B kotopoM cyObekT [T/ MOXET
HOCTABHTH OTMETKY O CBOEM COTIIaCHH Ha HeaBTOMATH3HPOBAHHYIO obpatorky [11H,
[pH HeOGXOAUMOCTH NOTYHYCHHS MTHCHMEHHOTO COrIAck #a obpabotky IT/1H:

—  TunoBas ¢opma JOMKHA GuLITh COCTABJCHA TAKMM 0OpasoM, 4TOOBI KaXcAblid W3
cybwekroB [1/ln, wnMen  BO3MOXKHOCTB osnakomMuThes co  cBoumu  [1/IH,
cofepKAlMMKCs B JIOKYMEHTE, HE Hapyluas rpas i 3aKOHHBIX HHTEPECOB HHBIX
cyobektoB I1]/1H;

—  Tunosas (opMa J0/DKHA HCKIOHATDH obbeMHeHne nojieit, npeHasHa4yeHHbIX VLA
srecenus 111, enu oOpabOTKH KOTOPBIX, 3aBEAOMO HE COBMECTHUMBI.

3.5. JlomkHO o0ecneunBaThes Pa3ielbHOC  XPAHCHHUC MATEpHATIbHBIX ~HOCHTENEH,
conepatux [1]11, 06paboTka KOTOPBIX OCYIIECTBIACTCA B pasIMyuHbBIX HeAX.

3.6. Ilpu HECOBMECTHMOCTH  wLenei HeaBTOMATH3UPOBAHHOH — 00pabOTKH [T1H.
3aUKCHPOBAHHBIX HA O/IHOM MAaTepPUAILHOM HOCHTENC, eCJIH MaTepHalibHBI HOCHTENL HE
103BOMIAET ocylecTBAATh 00padoTky [1/ln 0TACABHO OT APYIHX 3a()MKCHPOBAHHBIX HA TOM K€
nocurene [1)1n, gomKHBI ObITH MPUHATEI MEPBI 10 oBecrieueHHIo pasaenbHoi 06paboTku [11n, B
YacTHOCTH!

—  1pu HeoOXOJMMOCTH HCIOJIb30BaHHA HIH pacnpoCTpaHeH st ONpe/IeICHHBIX [/1u
OTACMBHO OT HAXOMALIMXCS HA TOM K& MATEPHAIbHOM HOCHTEINC apyrux T1/1u,
OCYLIECTBIISIETCSL  KOMMPOBaHHE [1/l4, mOMTEKAMKX PACITPOCTPAHCHHIO  HMITH



HCIIOJIB30BAHHIO, CIOCOO0M, HCKIIOUAIOIMM OJIHOBpeMeHHOe Konmuposanue [1/11, ne
MOANEHKAUINX pacTpoOCTPaHEHHIO H HCIO/Ib30BaHHIO, HCIONb3YETCS
(pacnpocrpansetca) konus [1)1n;

—  [pU HEOOXOJAMMOCTH YHHUYTOKEHUS MM Onokuposanus yactu [1J1H yHH4TONKACTCA
MM OJIOKMpYETCs MaTepHATbHBIH HOCHTENb € [1PEABAPUTE/IbHBIM KOTMHPOBAHHEM
CBEJCHHH, HE MOMUISKAUIMX YHHUYTOXKEHHIO MM OIOKHPOBAaHHIO, CHOCOOOM,
MCK/IIOYAOIIAM OOHOBpeMeHHoe konuposanue [I/IH, momnexkamux yHHYTOXKEHHIO
WM OIIOKHPOBAHHIO.

3.7. HeoOX0AMMO NpPHHMMATh OpraHH3alHOHHbIE (OXPaHA NMOMELICHUH) U TeXHUUECKHE
MEPLI, HCKJIKOYAKMHE BO3MOXKHOCTh HCCAHKIHOHHPOBAHHOTO Jocryna K MaTepHalbHbIM
Hocutesam 11J1H.

3.8.  YupexkieHHE He NepefaeT MATEPHAIbHbIC HOCHTEIH IEPCOHATIBHBIX JaHHBIX JIOOBIM
nuuaM, 0e3 mHceMeHHOro corjacus cyowexToB [IJIH, 3a MCKIIOYEHHEM CilydaeB, KOria 3T0
HeoOXOJMMO B LIEISIX PEAYIPEXKICHHS YrPo3bl XKH3HH U 310poBbio cyObekTa I1]/[H, a Takxke B
MHBIX ClIy4asx. peAyCMOTPEHHBIX 3aK0HO1aTeNbeTBOM Poccuiickoi deaepaunu.

3.9. Tlpu nepenaue maTepuanbHBIX HocHTesed, coaepxkawux [1/[H, Tpetbed cTOpoHE
JOJIAHBI ObITh MPHHATEI MCPbLI, HCKITIOYAKIIHE BO3MOKHOCTh HECAHKIIHOHHPOBAHHOI'O JOCTYIIA
K [T]1H.

3.10. Tlpu nepenaue maTepuaNbHBIX HOcHTelel, coxepxammx [IJH, TpeTbei cropone
JIO/KHO OBITh MOATOTOBIEHO CONPOBOMTENLHOE MHCbMO, B KOTOPOM 3apMKCHpOBaH COCTaB
MepelaBaeMbIX MaTepHATbHBIX HOCHTENEH, ¢ yKazaHHeM KOJMYecTBa CTPaHMIL s GyMamHbIX
HOCHTEJ/ICH, C YKa3aHHeM CTeNneHH KOH(HIeHIIHAIBHOCTH (€CiIn HEOOX0UMO).

3.11. O dakre nepesaun/npuema MmarepuaibHblX HocHTeneH, comepxammx 114,
JCaloTes  COOTBETCTBYIONIME  3alWCH B JKypH&IaX  y4eTa  HCXOJSLICH/BXOAsIIEH
KOppecroHACHIHH,

3.12. Ilpu npueme MaTepHaIbHBIX HOCHTeeH, coepxkainx [1J[H, 10mKHEI OBITH NPHHATEI
Mepbl, 00eCTIEUHBAIOLIHE UX COXPaHHOCTH. [Ipn npreMe OyMakHBIX HOCHTENeH paboTa ¢ TaKHMH
HOCHTC/IAMH NOJIXKHE OBITH opranHi3oBaHa, B COOTBETCTBHH C IIpHHIIKUIIOM KOHd)HﬂCHHHaJ’IbHOI‘O
J1€J10TPOH3BO/ICTBA, ACHCTBYIOLLETO B Y UPEKICHHH.

4, XpaHeHHe NepPCOHAIbHBIX IaHHBIX

4.1. Tlpu xpanenunu marepuaibHbiX HocuTeneH IIJ[n momkHBI cOOMOAATBCS YCIOBHS,
obecnieunBaioie coxpantocTs ITJIH, HeKmouarke HeCaHKIMOHMPOBAHHBIA K HUM [0CTYII.

4.2. Marepuansubie Hocutenu [1JIH JOMKHBL XPaHATBCA B TIpEjiesiaX KOHTPOJIHPYEMOH
30HBI.

4.3. TeppuTopus KOHTPOJMPYEMONH 30HBI oOmpeAenseTcs MpHKasoM Jlupekropa
YypexaeHus.

4.4, 3BanpelieH BLIHOC WM KonHpoBakue Hocuresei [1/IH.

4.5. B uepabouee Bpems W Bpems OTCYTCTBHS HeoOXOAMMOCTH ucrnonb3osanus [1/1n
MaTepuanbHble HocHTe M T1JIH MO/KHBI XPAHHTBCS B XPaHHJIMINAX MaTepPHAbHBIX HOCHTENeH
IT/1n.

4.6. Tlepeuens xpanunuuy onpejensercs B «ypHajne ydera XpaHHJIHMIL HOCHTENEH
nepcoHanbHbX AaHHBIX B MBOY «OOIIl NeSy» r. Ckonuua, Gopma KOTOPOro ycTaHOBjIEHA B
[lpunoxenuu 1 k Hacrosemy [Tonoxenuto.

5. YuuutoxkeHue IePCOHA/IBHBIX JAHHBIX



5.1. VYuunuroxeuue [l — aelicTBHS, B pe3ynbTaTe KOTOPbIX CTAHOBUTCSI HEBO3MOKHBIM
BOCCTAHOBHUTH coaepkanue [1/IH u (nnn) B pesyabTaTte KOTOPHIX YHHYTOXKAIOTCH MaTCpHATIbHbBIC
Hocutenu T1H.

5.2. VYuuurtoxkenue Hocuteneit I1JIn ocyuiectsusercs B TedeHue 30 gHeH ¢ MoMeHTa
ot3biBa cyomextom [1JlH cormacus Ha oOpaGortky Il (ecim Oonee KOPOTKHMA CpOK He
MpeIycMOTPEH COOTBETCTBYIONIHM JIOTOBOPOM, CTOPOHOM KOTOPOTO SBISETCS Y UPEKICHUE) HIIH
ucTedeHus cpokoB obpabdorku [1/IH, B TOM uKciIe XpaHEHHUs B apXUBax.

5.3. VuuurowenueM OymaxHbiXx HocuTened [1JIH  3aHMmaercs KOMHCCHS 110
opranu3aiiu pabor no 3aimre [1/1H, co3naBaemas npuxasom Jupexropa YupexieHus.

5.4, Bymaxuble Hocutenu [1Jln (1OKyMEHTBI, HX KOMHH, BBITTUCKH), YHHYTOKAOTCS
MyTEM M3MEJIbUEHHS Ha MEJIKHE 4YacTH, HCKJIIOYAloIMe BO3MOXHOCTH TMOCIEAYIOLIEro
BOCCTAHOBNEHHS HHGOOPMALIMH, UITH CXKUTAIOTCS.

3.9, [To okonuanuu yHuUuTOXeHUs OymaxHbix Hocutene#t Il Komuccued
cocTaBaseTcs «AKT 00 YHHUTOKEHHH OYMamHbIX HOCHTCICH NEPCOHANBHBIX JAaHHBIX», hopma
KOTOporo ycranosiena s [lpuioxkenun 2 k Hactosauemy [lonoxenuro.

5:6; KoMucens cocrapiisser ¥ HOANKCHIBACT B JIBYX IK3eMILISpax COOTBETCTBYIOLIHH
«AKT 00 yHHUTOKEHHH OyMaKHBIX HOCHTE/ICH MEPCOHANBHBIX JAHHBIXY. B TeueHne Tpex aHcH
MOCjie COCTABJIEGHHA AKT Hampasisercs Ha yrtBepxkaenue Jlupextopy Ywupexjenus. [locie
YTBEPK/IEHHS OJIHH JK3EMIUIAP akta ocraercsi y OTBETCTBEHHOTO 3a opraHu3auuio o6paborku
[1/1H. BTOpPOi 2K3eMMISIp IepeiaeTcs B apXHB Ha XPaHCHHE.

6. OTBETCTBEHHOCTh

6.1. OTBETCTBEHHOCTh 3a HaUIekKallleé H CBOEBPEMEHHOE BBINOJIHEHHE (DYHKLHH,
MPEAyCMOTPEHHBIX HACTOSILUMM  [OI0KeHHeM, HeceT OTBETCTBEHHBIH 3a OPraHU3alHio
obpabotku [1/]1 B YupexneHuu.

6.2. Ha orsercrBeHHoOro 3a opranusauuto obpadotku I1JIn B YupexjaeHuu Bo3naractes
II€PCOHA/IbHAS OTBETCTBEHHOCTD 3a:

= CO3jlaHMe Hallexalimx ycnoanﬁ J1 UCITOJIB30BaHKA JOKYMCHTORB,
—  COXPaHHOCTH JIOKYMEHTOB.

7. Cpok aeficTBHS H NOPS/IOK BHECCHUA H3MEHEHHH

7.1, Hacrosuiee [TonoxeHre BCTyNaeT B CHIYy ¢ MOMEHTA €r0 YTBEPXK/ICHHS H JICHCTBYCT
OeccpoyHoO, /10 3aMeHbl ero HOBbIM [looxenueM.

7.2. H3MmeHenus u gononHeHus B HacTosuiee [Tonoxenne BHOCATCS IPHKA30M IHPEKTOPA
YypexaeHus.



