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B. A. Mumakosa

HHCTPYKLUS
0 nopsike 06padOTKH MEPCOHANIBLHBIX JAHHBIX 0€3 HCIO/IL30BAHHS CPEACTB
ABTOMATH3aUHH B MYHHUHNIAJBHOM 01013keTHOM 001e0o0pa3oBaTe/IbHOM
yupexaenun MBOY «OOII Ne5»

MYHHIHIIAJBLHOr0 00pa3oBaHMs rOPOACKOM OKpyr- ropoa CkonuHx.
1. OBIIUE MOJIOKEHUS
1.1. Hacrosmas MHCTpyKuMsa pa3spaboTaHa B COOTBETCTBHH C Koncrurynueii Poccuiickoii ®eneparmm,
Tpynossmvm konekcom Poccniickoit ®enepanun, Genepanbasm 3akoHoM oT 27.07.2006 Ne 149-03 «O6
uHpopManny, HHYOPMALMOHHBIX TEXHOJOTHIX U O 3allUTe uH(popmanuny, OenepatbHBIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O mepcoHaNBHBIX JAHHBIXY, YKa30M IIpesunenta Poccuiickoii ®enepamun ot
06.03.1997 Ne 188 «OG6 yTBepxIeHMH TepedyHs CBeeHHil KOH(M/ICHIIMATBHOTO ~ XapaKTepay,
nocranosnenseM [Ipasutenscta PO or 15.09.2008 Ne 687 «O6 yrBepkaenuu [lonoxenus o6
OCOBEHHOCTSX 0OPabOTKH IEPCOHATBHBIX JAHHBIX, OCYLIECTBISEMONH 03 HCMONL30BAHUS CpeicTB
aBTOMATH3aIM1», MHBIMM HOPMAaTHBHBIMHU TIPaBOBBIMH akTaMu Poccuiickoit Menepamun.
1.2. Hacrosimas Muctpykuus yeranasiusaer B IlIkose HOPSIOK pabOTEI € IOKYMEHTAMH — HOCHTEIISIMH
KOH(UIeHITHATEHON HHOPMALH, COlepKalIeii IepCOHATBHbIE JJaHHBIE, B LENIAX:
- TPENIOTBPAUICHHA HEKOHTPOJIMPYEMOTO  PACIpOCTpaHeHHs KOH(HICHUHAIBHONH HH(bOpMAIHH,
COACPIKALIEH NEPCOHAIBHBIC JIAHHbIE B PE3YNBTATE €€ PasryIalleHusi ODKHOCTHBIM JIHIIOM, UMEIOIIHM
A0CTYI K MH(POPMALIHH, COAepIKALIEH TepCOHANBHbBIE JAHHBIE, HIH MOJTy4€HHs HECAHKIIMOHHPOBAHHOI'O
A0CTyIA K KOHQUAeHIHATLHOM HHYOpPMAIIHH;
- NPEIOTBPALICHHS HECAHKIMOHHPOBAHHOI'O YHHUTOKECHHUS, HCKAKCHHS, KOIMPOBaHHs, 6JIOKMPOBAHHUS
vH(OpMAaLHH, coslepkalIeil epcoHANbHBIC JaHHbIE,
- COOIIIOZIEHHs IPABOBOTO PEXKUMA HCTIONL30BAHHSA HH(YOPMALIHH, coJiepKallei nepcoHalibHble JaHHbIE,
1.3. O6paboTka nepcoHaNBHBIX JaHHBIX ocymmecTisiercs LLIkonoii ¢ coracus CyOBeKTa nepcoHaIbHBIX
JIAaHHBIX.
Cornacue cyonexra Ha 06pabOTKy €ro NepcoHANBHbIX JAHHBIX He TpeOyeTcs B CIACAYIOIMX CIydasx:
- €CJIM NIEPCOHANIbHBIE TAHHBIE ABJIAIOTCS OOLIENAOCTYIIHBIMHY;
- KOrla MepCOHAIbHBIC TAHHBIC OTHOCATCS K COCTOSIHMIO 3/10POBbsi pa0OTHHKA HJIH 06YYAIOMErocs H X
oOpaGoTka HEOOXOMMa JUIsl 3aLUThI €10 JKU3HHU, 3J0POBbS HIH HHBIX XH3HEHHO BAYKHBIX HHTEPECOB
700 JKH3HH, 3/0POBbS HIIM HHBIX JKH3HEHHO BAKHBIX HHTEPECOB JOPYTHX JIML, a TIOJY4YeHHe COTrJIacHs
pabOTHHKA HEBO3MOXKHO;
- eciii 00paboTKa NepCOHANBHEIX JaHHBIX OCYIIECTBISETCS IS CTATHCTHYECKHX Ieleil IIPH YCIIOBHH
00s13aTeIbHOr0 003 THINBAHKSA TEPCOHATBHBIX JAHHBIX:
- 00paboTKM MEPCOHANBHEIX JI@HHBIX 10 TPeGOBAHHIO YIIOIHOMOYEHHBIX Ha TO roCy/1apCTBEHHBIX
OpraHoB B CIIy4asX, IPeJyCMOTPEHHBIX (helepaibHbIM 3aKOHOM;
- Korzia 00paboTKa epCOHAIBHBIX JAHHBIX OCYIIECTBIISETCS B LEISIX HCIIOTHEHUS oOpaiuenus, 3amnpoca
camoro cyOobeKTa MepCOHaTbHBIX JIaHHBIX, TPYAOBOIO HJIH HHOTO JI0rOBOPA C HEM:
- 00paboTKM a/IPeCHBIX JAHHBIX, HEOOXOMUMBIX IS TOCTABKH MOYTOBBIX OTIIPABJIEHHH OpraHu3anusaMi
[IOYTOBOH CBSI3H;
- 00pabOoTKH IAHHBIX, BKIIOYAIOLINX B Ce0s TOMBKO (haMUITHH, HIMEHA 1 OTYECTBA;
- 00pabOoTKH MEePCOHANBLHBIX NaHHBIX (e3 HCTIOIB30BAHMS CPEICTB ABTOMATH3AIIHH.
14. B nmensax obecnedeHust COXpaHHOCTM M KOHMHICHUMATLHOCTH uHpopmaryu, coaepxkamieit
[IEPCOHATILHBIC TAHHBIC, BCE OMEPALMH 10 0YOPMIEHHIO, (HOPMHPOBAHUIO, BEIACHHIO M XPAHEHHIO
JIAaHHOH MH(pOPMALMK JODKHBI BBINOJHATECS crienpamictaMu LIKobL, OCYUIECTBIIAIOMIUMH JAHHYIO



paGoTy B COOTBETCTBHH CO CBOMMH cmyxeOHbIMU  00S3aHHOCTAMH, 3a)MKCHPOBAHHBIMH B HX
JIOJDKHOCTHBIX HHCTPYKIHAX.

1.5. PesxuM KOHPUIESHIHATBHOCTH [IEPCOHATIBHBIX TaHHBIX OTMEHsEeTCs B ciiydasx 00e3TMunBaHus STHX
JAHHBIX, B OTHOLICHMH IEPCOHAIBHBIX JAHHBIX, CTABUIAX OOIIEIOCTYTHBIMH, WM [0 HCTCYCHHH 75-
JIETHETO CPOKa MX XPaHEHHUs, €CIIM HHOE HE

OcymecTBsaTh 00pabOTKYy W XpaHCHHUE KOH(UIEHIMATBHBIX JQHHBIX, HE BHECCHHBIX B nepeyeHb, He
JIOITyCKaeTCs.

2. IOPSJIOK OBECIIEYEHUSA BE30NACHOCTH NP OBPABOTKE

1 XPAHEHUU MEPCOHAJIBHBIX JTAHHbIX, OCYIECTBJISEMBIX

BE3 HCIIOJIL30OBAHUA CPEICTB ABTOMATHU3AIIUA

2.1. O6paGotka MepCOHAIBHBIX  JIAHHBIX, ocymectsiasiemas 0e3  HCIOJB30BAHALA CpeacTB
ABTOMATH3AIMM, [OJDKHA BECTHCh TakuM 00pasoM, 4yro6Bl B OTHOIIEHMH KaKIOH Kareropuu
TepCOHANBHBIX JI@HHBIX MOXKHO 6BUIO  ONMPENENHTh MecTa XpaHeHWs [EpCOHATBHBIX JIAHHBIX
(MaTepHAlbHBIX ~HOCHTENCH) M YCTaHOBUTH mepedeHb JIHMIL,  OCYHIECTBIIONINX 0bpaboTKy
HEPCOHANBHBIX JIAHHBIX.

2.2. Ilpu XpaHeHHH MaTEPHAIBHBIX HOCHTe/Ieil JOMKHBI COBMOATECS YCIOBHsA, 00eCneuHBaromie
COXPAHHOCTB IEPCOHAILHBIX TAHHBIX U HCKITIOYAIONIHE HECAHKIIMOHHPOBAHHBIH JIOCTYII K HUM.

2.3. Jluna, ocymectsistomme 06paboTKy MepCOoHaIbHbBIX NaHHBIX 0€3 WCIOJIL30BAHUA CPENCTB
ABTOMATH3AIMH, JOKHBI ObITh TTPOHH(OPMHUPOBAHDI O baxre 06pabOTKH UMK IIEPCOHATBHBIX TAHHDIX,
KaTeropusx 00pabaTHIBACMBIX MEPCOHAILHBIX JAHHBIX, a TaKke 00 OCOOSHHOCTAX M IIpaBUiax
OCyILIeCTBIEHHS Takoil 00pabOTKH.

2.4, MarepHabHble HOCHTEIH € NEPCOHATBHLIMH JAHHBIMH JIOJDKHBI XPaHHTHCS B 3aMHMPAIOIIMXCA HA
(OTIOY TIOMEIIICHHSIX, METAIUTHYECKHX mKadax, cefi(ax, HHbIX Kadax, KIFOUH OT KOTOPBIX HAXOMATCA Y
jupextopa OY, a B €ro OTCyTCTBHE Y JIMNA €r0 samernaromiero. JIpyrue uieHbl aAMHHHCTPALHKH MOLYT
HCIIOB30BATE JAHHBIE JJOKYMEHTBI TOJBKO C pa3pelleHUA BBILIEHA3BAHHOIO JIMIIA.

2.5. JIOJOKHOCTHBIM JIHIAM, paboTaromuM ¢ MepCOHATLHBIMA JAHHBIMH, 3alpelaeTcs pasrjiauarb
HHQOPMALHIO, COIEPXKAIIYIO MEPCOHAILHBIC JlaHHblE, YCTHO WJIM MUCbMEHHO KOMY Obl TO HH OBLIO,
ecIH TO HE BBI3BAHO CIYKeOHOH HEOOXOIMMOCTBIO.

2.6. He monyckaercs 0e3 COIVIaCOBaHHA € PYKOBOJUTEICM dopMHpOBaHKE M XPaHCHHE 0a3 JaHHBIX,
COJIEPIKALIMX EPCOHATIBHBIC JIAHHBIC.

2.7. [Tlepenaya NEPCOHATBHBIX JIAaHHBIX JIONyCKaeTcss TONbKO B - CIydasX, yCTAHOBJIEHHBIX
jakoHOzaTeNbCTBOM Poccuiickoit denepaiuu 1 NeHCTBYIOIIUMH HMHCTPYKLHUAMH IO pabore coO
ciyKeOHBIMH JIOKYMEHTAaMH U obpameHusiMA  TPaK/IaH, a TaKkke 10 [IHCHMEHHOMY TIOPY4EHHIO
BBILIECTOAUIMX JOJHKHOCTHBIX JIHLL.

2.8. [Tlepemaua MNEPCOHAIBHBIX — JAHHBIX  HE jonyckaercss € MCIOJIb30BAHHEM CpeACTB
TeNeKOMMYHUKAI[MOHHBIX KaHAJIOB CBA3H (tenedon, Tenedakc, SICKTPOHHAA [OUTA u T.a1.) 0Oe3
IHCBMEHHOTO COracus cyOBeKTa MepCoHabHbIX MaHHbIX, 34 HCKJTIOYEHHEM CiTy4aeB, YCTaHOBICHHBIX
saxoHonarenscteoM Poccuiickoit deneparius.

2.9. OrBeThl Ha 3alpoChl rpakiaH H opraHu3aluil 1arTcs B TOM obpeme, KOTOpBIH IMO3BOJACT HE
pasriiamarh B OTBETax KOH(UIEHIHAIBHBIE [aHHBIC, 33 HCKIIOUCHHCM JIAHHBIX, COJICpIKAIIUXCHd B
MaTepHaax 3arpoca Wiy OmyOIMKOBAHHbIX B 00IIe0CTYITHBIX HCTOYHHKAX.

210. B Illkone obecrieduBaeTcs PasfebHOC XPAHCHHC [EPCOHABHBIX JIAHHBIX (MaTepHaJIbHBIX
HocHuTeleH), 00paboTKa KOTOPBIX OCYIIECTBIIACTCH B pasnuHbIX nensx. [Ipu dukcanun nepCOHAIBHBIX
JIAHHBIX HA MATEPHAbHBIX HOCHTEIIAX HE JOMyCKacTC:H uKcarys Ha OJIHOM MaTepPHATBHOM HOCHTEIE
[1epCOHATBHBIX TAHHBIX, [ETH 06paGoTKH KOTOPBIX 3aBEIOMO HECOBMECTUMBL.

[Ipy HECOBMECTHMOCTH mesieit 0OpabOTKA NEpPCOHATbHBIX JIaHHbIX, 3aMKCHPOBAHHBIX Ha OIHOM
MaTepHaIbHOM HOCHTENIE, €CIH MaTepHAIbHBIA HOCHTENIb HE MO3BOJACT OCYIIECTBISTE 00paboTKy
ePCOHATBHBIX JAHHBIX OTJEIBHO OT APYrHX 3a()UKCHPOBAHHBIX HA TOM K& HOCHTEINC NepPCOHANIBHBIX
JAHHBIX, JOJDKHBI OBITH IPUHATHL MEpBl IO oGecIIeyeHHIO pas3/eNibHoi 00paboTKH MEPCOHATBHBIX
JAHHBIX, HCKITIOYAIOIIHE OTHOBPEMEHHOE KOMHPOBAHHE MHBIX TIEPCOHATBHBIX JIAHHBIX, HE MOJICHKAIIHX
pAcCTpPOCTPAHEHHIO U HCIIOJIB30BAHUIO.



2.11. Tlpu HCHONB30BAHHH TUIIOBBIX  QOpM  JIOKYMEHTOB, XapakTep un(opMaIiy  KOTOPBIX
TIpeAnoaraeT WM JOIyCKaeT BKJIIOUEHHE B HUX TiepcOHANLHBIX JaHHBIX (nasee - THIOBAs dopma),
JLOTDKHBI COOJIIOIATBCS CIIE/yFOIIHE yCIIOBUS:

a) Tunosas ¢opma HWIH CBs3aHHBle ¢ HEl JIOKYMEHTBI (MHCTPYKIMS 110 €€ 3anoJIHEHHIO, KapTO4KH,
peecTpsl H JKypHAIBI) JOJDKHEL coziepiKaTh CBEIeHMA O HEIH 0GpaboTku TepCcOHaTBHBIX JIaHHBIX,
ocylecTBisieMoi 0e3 HCIIONTB30OBAHMA CPEJCTB apTOMaTH3aIMK, (HaMUITHIO, MM, OTYeCTBO M anpec
cyOBekTa MEpCOHANBHBIX JIAHHbIX, WCTOUHMK MOITyHCHHA nepcoHATbHBIX JAHHBIX, cpoku 00paboTKH
[ICPCOHANBbHBIX ~ JAHHBIX, nepedyeHb NeifcTBHE ¢ MepCOHATBHBIMH JaHHBIMH, KOTOpPBIC OynyT
coBepIaThCsi B Iponecce HX oGpaboTku, oOmiee OMUCAHHC uenonbayeMbix  [HIkono# croco0oB
06paboTKH MEpPCOHATBHBIX JIAHHBIX;

6) Tunosas Gopma AoIKHA [IpeycMaTpuBaTh o, B KOTOPOM CYOBEKT IepCOHABHBIX JAHHBIX MOXET
OCTABHTH OTMETKY O CBOEM COrjacHi Ha 06paboTKy MepcoHaIbHbIX JIAHHBIX, OCYLIECTBIIACMYIO 6e3
HCTIOJIH30BAHHs CPEICTB aBTOMATH3AUMH, — npy HeoOXOAMMOCTH [IoJTyueHNs TMCHMEHHOTO corjiacus Ha
06paboTKy nepCOHAILHBIX JaHHBIX;

B) Tumosas ¢opma joKHa OBITH COCTABIICHA TakuM 00pazoM, 4TOOBI Kakaplii M3 CYOBEKTOB
[IepCOHAIBHBIX JaHHBIX, cOZlepKAIIAXCsH B JIOKYMEHTE, JMeJ BO3MOIKHOCTh O3HAKOMHTBCS €O CBOMMH
[IepPCOHATBHBIMA JIAHHBIMH, coZepKAMMHCS B IOKyMEHTE, e Hapymas mpas H 3aKOHHbIX HHTEPECOB
WHBIX CYOBEKTOB MEePCOHAILHBIX JIAHHBIX

r) Tumosas (opma I0JDKHA cKmodaTh 00BEANHEHUE moieil, TpeaHa3HaYeHHBIX JUIA BHECEHUS
[epCOHANBHBIX JAHHBIX, LICIH 06paGOTKH KOTOPBIX 3aBE/OMO HECOBMECTHMBI.

2.13. Jlna o6paboTKH pa3IHYHbIX KaTeropuii IepcoHaNIbHBIX JAaHHBIX, ocyIIeCTBIAEMOH Oe3
HCITOJIB30BAHMS CPEJCTB ABTOMATH3ALMH, JUIsl K@KHoH KaTeropHH nepcoHaNbHBIX JIAHHBIX JI0JDKEH
HCIIO/IB30BATHCS OTAETBHBIH MaTeprallbHbI HOCATEb.

2.14. VHHUYTOXKEHHE HIH obe3nYHBaHue 4acTH NepCOHANBHBIX JAHHBIX, CCIH 5TO0 JOIyCKaeTcs
MaTepHanbHbIM ~ HOCHTEIIEM, MOXET IPOMU3BOIUTHCHA criocofoM, HMCKIIIOHAOIM nanbHEHIITYIO
00paboTKy ITHX NepCOHANBHBIX JAHHBIX, HO C COXpaHeHHEM BO3MOKHOCTH 06pabOTKH MHBIX JIAHHbIX,
3a(pUKCHPOBAHHBIX HA MaTepHaTbHOM HOCHTEIC (ynaneHue, BBIMApbIBAHKE). Y TOUHEHUE TIepCOHAbHBIX
JAHHBIX TPH  OCYLIECTBICHHH ux obOpaborku 0e3 HCIIONIb30BaHUs  CPECTB aBTOMAaTH3AIMN
[IPOM3BOIMTCS MyTEM OGHOB/ICHMS MM H3MEHEHHS IAHHDBIX HA MaTepHaIbHOM HOCHTENE, & CCllt 9TO HE
JOTTycKaeTes TeXHUYECKHMA 0COOEHHOCTAMI MATepPHATIBHOTO HocuTeNs, — TyTeM (QuKcalluy Ha TOM xe
MatepranbHOM HOCHTEIIC cBeleHHiT 0 BHOCHMBIX B HHX A3MEHEHHSX, THO0 TyTEM M3rOTOBJICHHA HOBOTO
MATEPHAIBHOIO HOCHTEIIA € yTOYHEHHBIMH [1ePCOHAIBHBIMU J@HHBIMH.

2.15. Jluua, WMelolHe OTHOIICHHC Kk pabore ¢ [epcoHANbHBIMH  JAHHBIMH, JOJDKHBL OBITE B
oGsI3aTEIHHOM MOPA/IKE 03HAKOMIICHB! O/ PacIMCKy € pacrosieil MHCTpyKIHEH.

1.17. Jluua, oCymeCTBIAOIHC 00paboTKy U (nu) XpaHeHHE nepcoOHaNBHBIX JAHHBIX B [lIxosne, HECYT
OTBETCTBEHHOCTD 32 00ECIEHEHUE HX urbopMaIMOHHON GesonacHOCTH. JIui@a, BAHOBHBIC B HapyLIeHUH
HOPM, peryJHpyIOmHX 00paboTKy M XPaHCHHE epCOHANBHBIX  IAHHBIX, HecyT TIPaKIaHCKYIO,
YTOIOBHYIO, aMHHUACTPATHBHYIO, JMCIATUIMHAPHYIO W HHYIO [Ipe/LyCMOTPEHHYIO 3aKOHO/IATeIhCTBOM
Poccuiickoit enepaluy OTBETCTBEHHOCTD.

3. Obecneuenne He30MacCHOCTH nepcoHaIbHBIX AAHHBIX npH ux oOpadborke, ocymecmmnemoii oe3
HCIO0JIb30BAHNA CPEICTB ABTOMATH3ALMH

3.1, O6paboTKa IMepCoHaTbHBIX JaHHBIX 03 MCIMOJB30BAHNS CpEeCTB aBTOMAaTH3allHH, JOJDKHA
OCYIIECTBIATHCSA TAKHM oOpasoM, 4T00B B OTHOIIEHHH KaXJIO0H KaTeropun nepcoHaTBHBIX JaHHBIX
MOJYKHO OBLIO ONpELETHTE MECTa XpaHeHus: TMePCOHAIBHBIX JaHHBIX (MaTepUaibHbIX HOCHTENIeH) H
YCTaHOBHTD IepeteHb JHIL, OCYIIECTBIIIONIHX 06paboTKy MepcoHaNbHbIX JaHHBIX JTHO0 HMEIOMHX K
HUM JIOCTYIL.

3.2. Heo6xoaumo obecrneinBaTh pa3jesbHOe XpaHeHUE [epcoHabHBIX JAHHBIX (maTepraIbHbIX
HocuTeneii), 00paboTKa KOTOPBIX OCYIIECTBIIAETCS B PasIHIHbIX enax. _

3.3. [Ilpm XpaHcHHH MaTepUabHBIX pocuTeNieit  JIOJOKHBI cobmonarsca  yCIOoBHA,
oBeceurBaoIe COXPaHHOCTD [1epCOHAIBHBIX JIAHHBIX H MCKITHOYAIOIIHNE HeCaHKIIMOHUPOBAHHBIH K
Hum poctyi. IlepedeHb MEp, HeoGX0MMBIX 1 0OecreueHus TAKUX YCJIOBHHM, OPSAIOK HX NpUHATHS, &
TaKKe NepedeHb JHIl, OTBETCTBEHHRIX 3a peajli3aliio yKasaHHbIX Mep, YCTaHaBIIMBAIOTCA 0IepaToOPOM.



